


UMYy IIECTBEHHOE MOJIOXKeHne, o0pa3zoBaHue, mpodeccus, JOXOABI U Apyras HHPOpMaLus.
2.2. Ilepconanvnvie oannvie pabomuuka - 370 uabopMarys, HeoOxonumas 3asenyrwiemy 10V B
CBSI3H C TPYAOBBIMH OTHOLIEHUSIMU U KacaroIlasicsi KOHKPETHOro cotpyaHuka. Ilon nadopmartmeii o
pabOTHUKE MOHMMAIOTCA CBEAEHUs O (pakTax, COOBITHAX M OOCTOATENbCTBAX KHU3HH PaOOTHHKA,
MO3BOJISIFOIIME HASHTU(ULIMPOBATD €ro JIUYHOCTD. [lepcoHasibHbIe maHHbIe PA0OTHHKA COMEPIKATCS B
OCHOBHOM JIOKYMEHTE [IEPCOHAILHOTO Y4eTa paOOTHHUKOB - JIMYHOM Aejie pabOTHHKA.
2.3. Oopadbomra nepcoHanbHuIx OAHHBIX — 3TO AEHCTBHSA (ONEpai) C NePCOHAIbHBIMU TaHHBIMH,
BKJIFOUast COOp, CHCTEMATH3aLUIO M HAKOTUIEHHE, XpaHEHHE, yTOuHeHHe (OOHOBNIEHHE U U3MEHEHUE),
HCTIONIb30BAHIE U PAcIpOCTpaHeHHe (B TOM YHCIIE Mepeiada) MepCOHANIbHBIX JaHHBIX.
2.4. Pacnpocmpanenite NepCOHANbHBIX OAHHbIX - JI€WCTBUA, HaIMpaBjieHHble Ha Mepenavy
IePCOHANIbHBIX TAaHHBIX OMNpEAEIeHHOMY Kpyry Jjui (mepeaada MepcoHANbHbIX AAHHBIX) WM Ha
O3HAKOMJICHHE C TEePCOHAIbHBIMM JAHHBIMH HEOTPAHHMYCHHOTO Kpyra JIML, B TOM YHCIE
oOHapoJOBaHNE MEPCOHANBHBIX JAHHBIX B CPENCTBAX MAaccoBOil MH(GOpPMALMH, pa3MeLleHHe B
MH(POPMAIIMOHHO-TEIEKOMMYHUKALIMOHHBIX CETSIX MIIH MPENOCTaB/IeHHe TOCTYMa K MepCOHATbHBIM
IaHHBIM KaKUM-JIMOO UHBIM CIIOCOOOM.
2.5. Hcnonv3oeanue nepcoHanbHuiX OaHHbIX - NeHACTBHS (ONEpaLui) ¢ MePCOHANbHBIMU JaHHBIMH,
cosepuiaemble IOV B LesAX NPUHATHSA peLleHU WM COBEPIIEHHS HHBIX ACHCTBUI, NOPOXKIAIOIINX
IOpUANYECKHEe TIOCNIENCTBHS B OTHOLIEHWH pabOTHHMKA WM OPYrux Jul JuOO HHBIM 00pa3oM
3aTparnBarOINX MIPaBa U CBOOOABI paOOTHHUKA MJTH IPYTHX JIHILL,
2.6. Obweoocmynnvie nepcoHanbHble OaHHbIE - IEPCOHANBHBIC NaHHBIE, TOCTYT HEOTPAHHYEHHOTO
Kpyra JIMI K KOTOPBIM IPENOCTAaBJIEH C COrJacus pabOTHUKA WJIM Ha KOTOPbIE B COOTBETCTBUHU C
(benepanbHEIMH 3aKOHAMH HE PacIpOCTpaHseTcs TpeboBaHue COONOAEeHHS KOHPHAEHIHATbHOCTH.
2. 7 COCTaB MEPCOHAJIBHBIX JTAaHHbIX paboTHUKa JIOY BXONST:
aHKeTHbIe U Onorpaduyeckiie JaHHBIE,
* o0pasoBanue;
* CBEIEHUs O TPYAOBOM U OOIIEM CTaXKeE,
* CBEIOEHMS O COCTABE CEMbH;
*  TACMOPTHBIE JAHHBIE,
* CBEIEHMSI O BOMHCKOM yueTe;
*  CBeleHUs O 3apabOTHOI MIaTe COTPYIHUKA,
*  CBEIEHMS O COLMAJbHBIX JIbIOTaX;
*  CIEUUAIBHOCTD;
*  3aHMMaeMasi JOJDKHOCTE,
* azpec MeCTa XKUTEJIbCTBA U TeNe(OH,
¢ MecTo paboThl WK y4eOB! UIeHOB CEMbU M POICTBEHHHKOB,;
*  comepKaHWe TPYZOBOI'O JOrOBOPA;
*  TOAJMHHUKY U KOIIUU MIPUKA30B;
* JIMYHOE AEJIO0 U TPYAOBas KHUXKKA COTPYAHUKA,
*  OCHOBAaHUS K IIPUKa3aM;
* Marepuaysbl IO TOBBIIEHUIO KBATU(QHUKALMK W TMEPErNOArOTOBKE COTPYIHHKA, €ro
aTTeCcTaluy, CIyKeOHbIM PaCClICIOBAHUSIM.
2.8. Jluunoe neno paborauka JIOY HaXOAUTCS B JOKYMEHTALWH EJIONPOU3BOIUTENS U COCTOUT U3
CJIENYIOUINX TOKYMEHTOB:
*  aHKeTa,
* aBroOuorpadus,
*  KOmHUH JOKyMeHTOB 00 oOpa3zoBaHuy,
* kaptouka popmsl T-2;
*  KOIus NpHKasza o npuéme Ha padorTy;
*  TPyAOBOW OOTOBOD;
* JIOKYMEHTHI, CBSI3aHHbIE C TEPEBOAOM M MepeMelleHHeM pa0OTHHKA (KOIHH MPHKA30B,
3asABJIeHUs pabOTHIKA U T.IL.),
* BBINUCKH (KOMUM) U3 JOKYMEHTOB O MPHCBOCHHH IMOYETHBIX 3BaHUii, YUEHOH CTereHwu,




HarpakJAeHUH FOCYAapCTBEHHBIMU HArPalaMH;

b KOITMH HarpagHbIX JIUCTOB,

hd aTTCCTAallMOHHBIC JIMCTDI,

hd KOIMMH IPUKA30B O MOOMPCHUAX, B3bICKAHUAX

*  XapaKTEePUCTHKH C MPEAbIIYLIEro MecTa padoThl;

* 3asBleHue paboTHUKA 00 YBOJIHHEHHH,

*  KOIUS NMpHKa3a 00 yBOJbHECHWUY,

+ 3asBrneHue paborHuka 00 o3HakomyieHMH ¢ JokyMeHtamu JIOY, ycTaHaBIMBaKOLIUMU
MOPSIIOK  00pabOTKM TEPCOHAJBHBIX JIaHHBIX PAabOTHHKOB, a TaKXke O €ro mpaBax H
00sI3aHHOCTSIX B 3TOH 00JIaCTH;

e gOpyrue JOKYMEHTbl, HAaXOXJAEHHE KOTOPbIX B JIMYHOM Jeje OyAeT Mpu3HaHO
LeNecooOpasHbIM;

* B JHUYHOE €0 pabOTHHKA AOIIKOJILHOIO OOpa3oBaTENbHOrO YUPEKAEHHS BKJIHOUYAETCS
TAKXKE OIMUCh BCEX NOKYMCHTOB, HAXOAAIUXCA B ACIIC.

29. Pasmemenune Ha oduumanbHOM caiite ¢ororpaduii pabOTHHKOB, BUAEO C pPaOOTHHKAMHU
COTPYAHUKH Pa3pELIAIOT MyTEM MPENOCTABICHHS COIAcHs Ha 00paboTKy MepCOHANbHBIX JaHHBIX B
IOLIKOJIbHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. Iepconanbubie nannbie padorauka JIOY sBisroTcs koHpuaeHUManbHO HHpOpMaLuei 1 He
MOTYT OBITh HCHOJB30BAaHbI COTPYAHUKAMHU JOLIKOJBHOTO OOpa30BATENbHOTO YUYpPEXKIEHHUS B
JIMYHBIX LIEJISAX.

3. llopsaaok nojiyueHusi, 00padoTKH U Nepeaa Iy NepCcoOHATbHBIX JAHHBIX PA0OTHHKOB

3.1. ITon 06paboTKOI MepCOHANBHBIX JaHHBIX paboTHHKA JJOY nmoHUMaeTcs nonyyeHue, XpaHeHHE,
KOMOMHHpOBaHME, T@iepefada WM JI000e Apyroe HCMIONb30BAHHE MNEPCOHAJBHBIX JAHHBIX
COTPYAHHUKA TOIIKOJIBHOrO 00Pa30BaTEIbHOIO YUPEKIAECHHS.

3.2. B nensix obecnieueHust npas ¥ cBOOOJ Y€I0OBEKa U rpakaaHuHa npu 06paboTke HepcoOHATbHBIX
IaHHBIX paboTHUKA 00s13aHbl COONIOAAThCA clefiyioue obmie TpeGoBaHuUs:

3.2.1. Iony4yenue, xpaHeHne, KOMOHHUPOBAaHKE, Mepenada WM JI0OOe APYroe HCMOJb30BaHUE
NepPCOHANBHBIX AaHHBIX padoTHHKA JIOY MOXeT OCYIUECTBISTHCS HCKIIOYMTENBHO B LENSIX
obecrieueHuss COOMIOEHHsT 3aKOHOB M HMHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CONEHCTBUS
paboTHUKaM B TPYAOYCTpOWCTBE, OOyUEeHHH U MPOABIDKEHHM MO CiIykOe, obecreueHus JTUYHOI
0€30MacHOCTH COTPYAHMKOB, KOHTPOJSI KOJIHMYECTBA M KadecTBa BBIMOJHsIEMON paboTel U
o0ecriedeHnsl COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenmeneHun oObeMa M COAepKaHUs, 00pabaThIBAEMbIX IEPCOHATBHBIX NaHHBIX
padotrHuka 3aBemyrommii JIOY gpomkeH pykoBoacTBoBaThes KoHcTuTynumeit  Poccuiickoit
Deneparun, TpyaoBBIM KOJEKCOM U HHBIMH (peepaTbHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHBIE JaHHbIE PaOOTHHUKA IMOYYaOTCsA Y HEro camoro. Eciu mepcoHanbHbIE
nanHble coTpyaHuKa JI0Y BO3MOXKHO MOJYyYUTh TOJBKO Y TPETbEH CTOPOHBL, TO paOOTHUK AOJIKEH
OBITH yBEOMJIEH 00 3TOM 3apaHee, U OT HErO JOJDKHO OBITh MOMyYeHO MUCbMEHHOE COTJIache.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00Pa30BATEIbHBIM YUPEXKIECHUEM AODKEH COOOIIUTD PabOTHUKY
0 LEeJISIX, MPEATONaraeéMbIXx HCTOUHHUKAX M CIIOCO0aX MOJTYyUEHHUs IEPCOHANBHBIX JaHHBIX, a TAKXKE O
XapakTepe MOANEKAIINX MOJYISHHIO IEPCOHATBHBIX TaHHBIX M MOCIEACTBUSIX OTKAa3a COTPYIHHKA
IaTh MICBMEHHOE COTJIaCHe Ha MX MOJy4eHHE.

3.2.5. He nomyckaercsi monyueHne 1 00paboTka mepcoHaNbHbIX maHHbIX paborHuka JIOY o ero
MOJIUTHYECKHUX, PEJTUTHO3HBIX U UHBIX YOSKIECHUSX M YaCTHOM KM3HH, a TAK)KE O €ro UJICHCTBE B
00IIeCTBEHHBIX OOBENUHEHUAX WM €ro MPO(COI3HOM NESTENPHOCTH, 38 UCKIIOYSHUEM CIIy4aes,
MPEeNyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickon @enepanuu.

3.2.6. Paboronarens He MeeT MPaBo NOIy4YaTh U 00pabaThiBaTh MEPCOHANBHBIE NaHHbIE paOOTHUKA
O €ro 4WICHCTBE B OOINECTBEHHBbIX OOBEOUHEHUSX WM €ro NpodCOH3HON AEATEIbHOCTH, 3a
UCKITIOYEHHEM CIIyYaeB, MPeyCMOTPEHHBIX (pefiepaNbHbBIMU 3aKOHAMHU.

3.27. Ilpu npuHSATHM pELIEHHH OTHOCHTENLHO paOOTHMKAa HAa OCHOBAaHUU €r0 IEePCOHAIBHBIX
JAHHBIX HE JOMYCKAETCsl MCIOJIb30BAaHHE JAHHBIX, MOJYYEHHBIX HCKJIIOYUTENIbHO B PE3YJIbTATe HX




aBTOMAaTH3UPOBAHHO!N 00pabOTKH MM 3JIEKTPOHHOTO TIONYYEHHUS.
3.3. IIpunnune! 06paboTKH nepCcOHANBHBIX AaHHbIX padboTHUKOB JIOY:

*  3aKOHHOCTH LieJieil u crioco0oB 00paboTku MepCOHATBHBIX JAaHHBIX ¥ JOOPOCOBECTHOCTH;

*  COOTBETCTBUS Lieseil 00paboTku MepPCOHATBHBIX IAHHBIX LEJSIM, 3apaHee ONpeaeIeHHbIM K
3a8BICHHBIM IIPH cOOpe MEePCOHAIbHBIX NaHHBIX, & TAKKe TMOJHOMOYHSIM pPabOTHHKA,
OCYIIECTBIISFOIIEr0 00pabOTKy NePCOHATBHBIX TAHHBIX;

* COOTBeTCTBUS O0BEMa U XapakTepa oOpabaThiBaeMbIX MEPCOHAIBHBIX AAaHHBIX, CIIOCOOOB
00paboTKH NepCOHANBHBIX NaHHBIX LEsIM 00pabOTKH MEPCOHATBHBIX JAHHBIX;

* JOCTOBEPHOCTH MNEPCOHAJbHBIX MAHHBIX, UX JOCTATOYHOCTH i Ieneit oOpaborkw,
HEJOIMyCTUMOCTH 00pabOTKU MePCOHANBHBIX JAHHBIX, U30BITOYHBIX TI0 OTHOLIEHHUIO K LENSIM,
3asBJICHHBIM ITpH COOpE MEePCOHANBHBIX AAHHbIX;

*  HeJIOIyCTHMOCTH OOBEIUHEHHs] CO3AaHHbIX AJIsi HECOBMECTHUMBIX MeXAy coOoil meneii 6a3
JaHHBIX I/IH(l)OpMaLII/IOHHbIX CHUCTEM NICPCOHAJIBHBIX TaHHBIX.

3.4. B ciny4asx, HEMOCPEICTBEHHO CBSI3aHHBIX ¢ BOMPOCAMH TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUHI
co cT. 24 Koncruryuuu Poccuiickoii @enepaunu BO3MOXKHO mojdydeHue U 0OpaboTka HaHHBIX O
YaCTHON >KM3HM pPabOTHHMKa MAOIIKOJBHOrO O0pa3oBaTEeNbHOTO VUPEXKOEHHsS TOJBKO C €ro
MUCbMEHHOTO COTJIaCHUsl.

3.5. K oOpabotke, mepenade u XpaHEHUIO NEPCOHATBHBIX AAHHBIX PA0OTHHKA MOTYT UMETh AOCTYII
COTPYAHUKH AOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKIESHUS.

3.6. HMcnonp3oBaHue MNEPCOHANBHBIX JaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C LEJISIMU,
OMNpeNeNUBLINMU UX NONy4YeHHue. IlepcoHanbHble NaHHBIE HE MOTYT OBITH UCIIOJB30BAHBI B IIEJISX
IIPUYHHEHNS UMYILIECTBEHHOIO U MOPaJIbHOTO Bpena rpakaaHaM, 3aTPYAHEHUs peaIu3aluy npas U
csobox rpaxnaan Poccuiickoit @eneparmu. Orpanuuenue npas rpaxnad Poccuiickoit depepaunu Ha
OCHOBE WCIOJb30BaHUA WHPOpMauuu 00 UX COLUAIBHOM NPOUCXOXKAEHWH, O pPacoOBOH,
HALIMOHAJIBHOH, A3bIKOBOM, PEIMITHO3HON M NapTUMHOMN NMPUHANIEKHOCTY 3aMPELIeHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOAATEILCTBOM.

3.7. Ilepenaua mepCoOHaIbHBIX OAHHBIX PabOTHHKA MOIIKOJBHOTO OOPA30BATEIHHOIO YUPEKICHUS
BO3MOJKHA TOJIBKO € coryiacusi pabOTHHKA B CIIydasixX, MPsIMO MPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccurickon @eneparuu.

3.8. IIpu mepenaue mepcoHANbHBIX JaHHBIX paboTHWka 3aseayiomui JIOY pomkeH cobmonarts

crenyromuye TpeGoBaHMS
e He coolIaTh MEPCOHANbHbIE JAHHbIE PAaOOTHHMKA TPETbEH CTOPOHE 0€3 MUCHMEHHOIO

cornmacusi pabOTHMKA, 3a MCKIIOYEHHEM CIy4aeB, KOra 3TO HEOOXOIHMMO B LEJsIX
NpEenyNpexaeHuss Yrpo3bl JKH3HM M 3[0POBbI0 pabOTHHKA, a TaKkKe B CIy4asX,
YCTaHOBJIEHHBIX (peTepaibHbIM 3aKOHOM;

* He coo0wWaTh NepCOHANbHbIE JaHHbIE PabOTHHKA B KOMMEPYECKHX IeIsix 0e3 ero
MHCbMEHHOTO COTJIacHs;

* MpenynpenuTb JIML, IMOJYYaroIlUX NEPCOHAIbHbIC NAaHHbIE PabOTHHWKA, O TOM, YTO 3TH
JaHHbIC MOIyT 6IJITIJ HUCMOJIb30BAHbI JIMIIb B LEJAX, I KOTOPBIX OHU COO6IJ.ICHIJI, )41
TpeOOBaTh OT 3THX JIMI MOATBEPXKAEHHS TOrO, YTO 3TO MpaBWiIo cobmozaeno. Jluia,
MOJTyYaroNIre MePCOHANbHBIC JJaHHbIe PAOOTHHKA, 00sI3aHbI COOJTIONATH PEIKUM CEKPETHOCTH
(xondpupenumanpbHOCTH). JlaHHOE TIOJNIOXKEHHWE HE pacHpoCcTpaHsieTcss Ha OOMeH
NEPCOHAJIbHBIMUA JJAHHBIMH Pa0OTHHKOB B TMOPS/IKE, YCTAHOBJIEHHOM (enepajbHbIMU
3aKOHAMH;

* paspemarb MAOCTYIl K TMEPCOHANBHBIM JaHHBIM pPabOTHHUKOB TOJBKO CIHELHAIBHO
YIOJIHOMOYCHHBIM JIHLIAM, omnpeneneHHbIM npukazoM mo JIOY, npu 5ToM yka3aHHbIE JIULA
IOJDKHBI UMETh MPABO MOJy4aTh TOJbKO T€ MEPCOHANbHbIC JaHHbIE PaOOTHHKA, KOTOPBIE
HEeOOXOTUMBI /IS BHITIOJITHEHUS! KOHKPETHBIX (YHKIIH,

* He 3ampamuBaTh MHGOPMALMIO O COCTOSHHHU 310POBBbsl paOOTHHKA, 32 UCKIIOYEHHEM TeX
CBENICHUI, KOTOpbIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BBIIOJHEHUS PaOOTHHKOM
TpynoBO# QyHKUMHY,

* nmepemaBaThb MEPCOHaJIbHbIE JaHHblE PaOOTHHKA MPEICTABUTENSIM PAOOTHHKOB B MOPSIIKE,



YCTaHOBJICHHOM TpyIOBBIM KOAEKCOM, W OTPaHHYHUBATH 3Ty MHPOPMALUIO TOJBKO TEMH
NEePCOHANbHBIMUA  JaHHBIMH pPAa0OTHHMKA, KOTOpPblE HEOOXOAMMBI JJisi  BBIIOJHEHHS
YKa3aHHBIMH MPEACTABUTEISIMA X QYHKLHHA.
3.9. Ilpu nepenaye nepcOHANBHBIX JAaHHBIX paOOTHHKA (B TOM YHCIE M B KOMMEPYECKHX LENSIX) 3a
npenensl JIOY 3aBenyromuil TETCKUM CaIoM HE JOJDKEH cOOOMATh 5TH aHHbIE TPEThEH CTOPOHE
0e3 MUCbMEHHOTO corylacust pabOTHHKA, 33 MCKIIFIOYCHHUEM CITy4aeB, KOT/Ia 3TO HEOOXOMUMO B IIEJIsIX
NpeaynpexKaeHuss yrpo3bl JKU3HM W 3[0POBbI0 PA0OTHHKA WM B CIIy4asix, YCTAHOBJIEHHBIX
(denepajbHBIM 3aKOHOM.
3.10. Tlepenava mepcoHaNBHBIX JAHHBIX PAOOTHHKA B MpEAENax JOIIKOJBHOrO 00pa3oBaTEbHOTO
yUPEXIEHHsI OCYIIECTBISICTCS] B COOTBETCTBHH C JIOKAIbHBIMA HOPMATHBHBIMH aKTaMH YUPEKIECHHSI.
3.11. He nomyckaercst oTBe4aTh Ha BONPOCHI, CBSI3aHHBIE C Mepeaayeii nepcoHaibHON HHpOpMAIN
1o Tenedony mwim pakcy.
3.12. Bce Mepbl koHpUneHIMaNbHOCTH NIPH cOope, 00paboTke U nepenayn NepCoOHaNbHbIX JaHHbBIX
COTPYJHHKA PACHPOCTPAHSIIOTCS KaK Ha OyMaXKHbIE, TaK U Ha JJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE)
HOCHUTENN HH(OPMALTHH.

4. ®opMHpPOBAHHE H BeicHHE JJHIHBIX JeJ padoTHukos JIOY

4.1. JInuHoe neno pabOTHHKA JTOIIKOJILHOTO 00pPa30BaTENIbHOTO yupexaeHus GOopMHUPYeETCs Mociie
W3JIaHUS TIPUKA3a O ero npuéme Ha padory.

4.2. IlepBoHayaNbHO B JIMYHOE JEJIO TPYNIHPYIOTCS JOKYMEHTBI, CONEpXKALIHe MEePCOHATbHBIE
JIaHHBbIC paOOTHHKA, B OPSIJIKE, OTPAYKAIOIIEM IPOLIECC MPHEMa Ha PaboTy:

* 3asBleHHE pabOTHUKA O IpUEMe Ha padoTy;

*  aHKerTa,

+ asrobuorpadus;

*  XapaKTEePHUCTHKA-PEKOMEH/ALIHS;

*  KOmus NMpHKa3a o npuéMe Ha paboTy B IOMIKOJIbHOE 00pa30BATENbHOE YUPEKICHHUE,

* pacmmucka padorHuka 00 o3HakomjeHnu ¢ gokymeHtamu JIOY, ycraHaBnuBarOLIMMU
nopsinok o0paOOTKM NEepPCOHANbHBIX HAaHHBIX PAaOOTHUKOB, a Takxke 00 ero mpaBax H
00s13aHHOCTSIX B 5TOMH 00JIaCTH;

* pacnmucka paboTHuka 00 O3HAKOMJIEHHMHM €ro C JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH
TOIIKOJILHOTO 00Pa30BaTeIbHOTO YIPEXKACHHUS; BHYTPEHHSS OITUCh.

4.3. Bce NOKYMEHTBHI JIMYHOrO [eja IOALIMBAIOTCA B OOJNIOKKY 00pasma, yCTaHOBJIEHHOTO B
IOIIKOJIEHOM 00pa30BaTeIbHOM YUPEXKICHUH, Ha O0I0KKE IOKHBI ObITh HaMIITHS, UMSI, OTYECTBO
COTPYIHUKA.

4.4, JluuHOMY IeJly MpPUCBAaUBAETCS HOMEp, KOTOPhIA (PUKCUPYETCs B )KypHAJIC YUETA JIMYHBIX HE.
Howmep nuyHOro aena coTpyAHUKa AETCKOTO Cajia MPOCTABISIETCS B BEPXHEM JIEBOM YIJIy OOJOXKKU
aena.

4.5. K ankere B JuU4HOM Jene mpukieuBaercs (ororpadust pabotHuka (6e3 romoBHoro ybopa)
¢dopmara 3x4.

4.6. B muunom pene pabotnuka JIOY Bemercs BHYTPEHHSISI OMUCH, KyAa 3aHOCATCS HAUMEHOBAHUS
BCEX IOALINTBHIX NOKYMEHTOB, AaTa MX BKJIIOYEHHS B JEJNO, KOJUYECTBO JINCTOB, a TaKXe aara
U3BATUSL JOKYMEHTA M3 JeNia C YKa3aHWeM JIMLA, U3bSIBIIEr0 AOKYMEHT, W IPUYHUHY U3bATHA. B
Cllydae BPEMEHHOTO M3bSTHs JOKYMEHTa BMECTO HEro BKJIAIbIBAETCS JHCT-3aMEHUTENb. M3bsiTre
OOKYMEHTOB M3 JIMYHOrO Jejia MPOU3BOOUTCS HCKIIOYUTENBPHO C paspelleHMs 3aBEeOYHOILEro
OOIIKOJBHBIM ~ 00pa3oBaTEIbHbIM  yUpeXJeHHeM. BHyTpeHHsisl ONKMCh  TOAMKUCHLIBAETCS
IEJIONIPOU3BOAUTENEM, C YKa3aHUEM J1aThl COCTABJICHUS.

4.7. Bce IOKyMEHTBHI, IOCTYMAIOLIME B JIMYHOE AENO0, PacoaraloTcs B XpOHOJOTHIECKOM MOPSIKE.
4.8. He nonyckaeTcst BKIIOYATh B JIMYHOE JIEJI0 TOKYMEHTbI BTOPOCTENIEHHOIO 3HAYEHMS], UMEIOLINE
BpeMeHHbIe (70 10 5ieT) CpOKM XpaHEHHs], HAPUMEP, CIIPABKU C MECTa XKHUTEJIbCTBA, O COCTOSHUU
300pPOBbBsI, O CEMEMHOM MOJIOKEHUH U T.1I.

4.9. JIuctel AOKyMEHTOB, MOAUINTHIX B JIMYHOE AEJO PabOTHHKA JOIIKOJIBHOTO 00pa3oBaTEIbHOIO
YUpPEKIOEHUS, HyMEPYIOTCS.




4.10. AHKeTa SIBJISIETCSI OCHOBHBIM TOKYMEHTOM JIMYHOTO JeJia, TPENCTABIISIOIM CO00H mepevyeHb
BOIIPOCOB O Ouorpaduyecknx NaHHBIX COTPYOHHKA, €ro OOpa3OBaHUM, BBIMOIHSIEMOM pabore
Hauana TPyAOBOH NEATENbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOITUCKU WJIM NMPOXKUBAHUS U T.1II.
Ankera 3amonHsieTcs pabOTHHKOM CaMOCTOSTENbHO MpH OGOpPMIEHMH NpHéMa Ha pPaboTy B
TOMIKOJIbHOE 00pa30BaTEIbHOE YUPEKACHUE.
4.11. Ilpu 3amoHEHUH aHKETHI PaOOTHUK AOJIKEH 3aMOJIHSTh BCe €€ rpadbl, Ha BCE BOIIPOCH! JaBaTh
MIOJIHBIE OTBETHI, HE AOMYCKATh UCIPABICHUN WM 3aU€PKUBAHUS, TPOUEPKOB, IIOMAPOK, B CTPOTOM
COOTBETCTBUH C 3aIUCSIMH, KOTOPBIE COAEPIKATCS B €ro JUYHBbIX OOKyMeHTax. OTpuuaresbHble
OTBETHI B rpadax aHKeThI 3aMKUCHIBAIOTCS O€3 MOBTOPEHUS BOIIPOCA.
4.12. Ipwu 3anonnenuu rpadsr «O6pasoBaHue» crienyer NPUMEHSATh Cleayioune GopMyITHPOBKH B
3aBHCHUMOCTH OT TOTO, KaKOH JTOKYMEHT nMeercs y pabOTHUKA!

*  «BBICLIEEY;

*  (HETIOJHOE BBICIIEEY;

*  «CpemHee CIeHaTbHOeY,

*  (HETIOJIHOE CPETHEE).
4.13. B rpade «bnmxaiimmie poaCTBEHHUKI» MEPEUNCIIOTCS BCE WIEHBI ceMbH paboTHHKa IOV ¢
yKa3aHUEeM CTereHu poacTBa (OTel, MaTh, MY, *K€Ha, ChlH, JO4Yb, POAHBIE OpaT U cecTpa), Jajee
NEePEUNCIIOTCS ONM3KUE POICTBEHHUKH, MPOXKUBAIOIINE COBMECTHO ¢ PaOOTHUKOM. Y Ka3bIBaKOTCS
(1)21MI/I.]'II/I$Ij HUMs, OTYCCTBO U OaTa POXIOCHUA KaXXA0ro 4JiCHa CEMBU.
4.14. B rpade «BrinonHsemas paboTa ¢ Hayana TPyAOBOH JEATEIBHOCTH» OTPAXKAIOTCS CBEAEHHS O
paboTe B CTPOroM COOTBETCTBHUHU C 3aIHMCSMHU B TPYIOBOH KHIKKE. B TpyHOBYIO OESITEIBHOCTL HE
BKJIIOUYAeTCsi BpeMsi yueObl B 00IIe00pa3oBaTeNIbHbIX IIKOJAX, MPO(ecCHOHANbHO-TEXHHUECKHX U
OPYyTUX TPUPABHEHHBIX K HHUM Yy4eOHBIX 3aBEICHUSAX. Bce 3amucH MPOU3BOAATCA B
XPOHOJIOTMYECKOM TIOPSIIKE.
4.15. AHkera mOANMMCHIBAETCS JHUIOM, NPUHAMaeMbIM Ha paboTy, W [AeJONMPOH3BOAUTENEM
JOLIKOJIBHOTO 00Pa30BaTEIbHOIO YUPEKACHHUS OCHEe CBEPKU CBEAECHMI, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOUINMU JOKYMEHTAMH U 3aBEPSIETCS MEUATHIO.
4.16. Aptobuorpadusi - [HOKYMEHT, COHEpXAIIMH OMHUCAaHHE B  XPOHOJOTHYECKOMH
NOCJIEe0BATEIBHOCTH OCHOBHBIX 3TAIOB XKU3HU U AesaTeNbHOCTH npuHuMaemoro B JIOY paborHuka.
ABTobuorpadust COCTaBIsIeTCS B IPOM3BOJIBHON (popMe, Oe3 IIOMapOK U UCTIPABJICHHIA.
4.17. OCHOBHbIE MOMEHTBI, KOTOPBIE IOJKHBI OBITh OCBELIEHBI B aBTOOMOrpaduu:

*  (aMuius, UM, OTYECTBO;

*  YHCJIO, MECAL U FOJl POKACHNUS,

* rmonydeHHOe oOpa3oBaHue (rme, KOrAa, B KakuX yueOHBIX 3aBENCHMSX, IO KaKOu

CIEeLHAbHOCTH);

*  BpeMs Haydaja TPYyZOBOU AESATEIbHOCTH;

*  IPUYUHBI IEPEXONa Ha APYToe MeCTO paboTHI,

* OTHOUIEHHE K BOMHCKOI 0053aHHOCTH, BOMHCKOE 3BaHHE;

*  HaJWU4Me [IPaBUTEJbCTBEHHBIX Harpam, MOOLIPEHNIt;

* CBEIEHMS O CEMEIHOM MOJIOXKEHUN U ONU3KUX POLCTBEHHUKAX,

*  JaTa COCTaBJeHUA aBTOOMOrpaduu U JUYHAS OAMNCH COCTABIISIEMOTO.
4.18. Amrobuorpadus, cocraBnenHas mpu npueme B IOV, He momanexxut xoppekruposke. [Ipu
HeOOXOAMMOCTY BHECEHUS U3MEHEHUH TN JOIOMHEeHUH, OHU (PUKCHPYIOTCSA HA OTAEJIBHOM JIUCTE,
HOANNCHIBAIOTCS paOOTHUKOM C yKa3aHUEM OaThl U MpUOOINAIOTCs K MepBUUHON aBToOHOorpaduu. B
ciydqae Oonplmnx w3MeHeHuil Ouorpaduueckux HNaHHBIX pPaOOTHHKA OT HEro MOXeT ObITh
3arpeboBana 0OHOBIEHHAs aBTOOMOTrpads.
4.19. Aprobuorpadus He 3aBepsieTCs] IMOAMUCIMU 3aBEAVIOIIErO MOLIKOJIbHBIM 00pa3oBaTeIbHBIM
YUPEXKACHUEM UITH MTEYATHIO.
4.20. Kormuu moxkymMeHTOB 00 0Opa3oBaHMM 3aBEPSAIOTCS JUYHOH MOATHCHIO OEONPOU3BOAMTEIS
1OCJIe CBEPKU UX ¢ NOAJIMHHUKAMU JOKYMEHTOB.
421. Jluyaoe meno Bemércs Ha NPOTSDKEHHM BCeH TPyHoBoi aestenpHocTH pabotHuka JJOV.
W3meHeHusi, BHOCHMMbIE B JIMYHOE M€JO, IOODKHBI OBITh MOATBEPIKAEHBI COOTBETCTBYIOLIMMH




NOKYMEHTaMH.
4.22. Jlenonpou3BOAWTENb MPUHUMAET OT INPHHUMAaeMoro Ha pabory paboTHHMKa HOKYMEHTHI,
IIPOBEPSIET MOJHOTY MX 3alOJHEHUS U MPaBUJIBHOCTb YKa3blBAEMBIX CBEIEHUI B COOTBETCTBUU C
IPEIBSIBICHHBIMU UM TOKYMEHTAMU.

S. Y4er u xpaHeHHe NePCOHATbHBIX JAHHBIX PA0OOTHUKOB

5.1. Jluunble nena, B KOTOPBIX XPaHATCS NepcOHambHble naHHble paborHukoB JIOY, sBISIIOTCS
OOKyMEHTaMH « /17151 BHYTPEHHETrO MOJIb30BAHUSY.

5.2. JInuHoe neno perucTpupyercs, O 4eM BHOCUTCS 3amuch B «KypHan ydéra JUYHBIX IEi».
XKypnan conepsxur cnenyromue rpadsr:

*  TNOPSAKOBBINA HOMEp JUYHOIO AENa,;

*  amuius, UM, OTYECTBO PaOOTHHUKA NOIIKOIBHOTO 00Pa30BaATENLHOIO YUPEIKIECHIIS,

* JaTa MOCTAaHOBKU A€Ja Ha yUET,

* Jara CHITHUSA Aeja C y4era.

5.3. JIuunble nena pacronararoTCs B MOPSAKE COTIACHO UX HOMEpaM JTIUOO0 B ai)aBUTHOM IOPSIIKE.
5.4. Tlocne yBonpHEeHUs paOOTHHKA JOLIKOJBLHOTO 00PA30BATENbHOIO YUPEKICHUS B JIMYHOE AEJIO
BHOCSITCSL COOTBETCTBYIOIHE JOKYMEHTHI (3asiBJIEHHE O PAaCTOPKEHUH TPYAOBOIO JOTOBOPA, KOIIHS
IIPUKa3a O PaCTOPKEHUH TPYLOBOrO JOTOBOPA), COCTABISIETCS] OKOHYATENIbHAs! OIMICh, CAMO JIMYHOE
neso opopMIIETCS U IePeNaeTCs AN XPaHESHUSI.

5.5. Jluunble nena cOTPyAHUKOB, yBoineHHbIX u3 JIOV, xpaHsaTcs B apXuBe [OLIKOJBHOIO
00pa3oBaTeNIbHOIO yupekaeHus B al(aBUTHOM MOPSIAKE.

5.6. He nonyckaercs:

* cooOwaTh NMepcoHaNbHBIE NaHHbIe pabOTHUKA TpeThell cTOpoHe 6e3 MUCHbMEHHOTO COTIacHsl
paboTHHKa, 32 MCKIIOUYEHHEM CIy4aeB, KOIZa 3TO HeOOXOAUMO B LeNAX MpenynpexIeHus
yrpo3el KU3HM M 370POBBIO pabOTHMKA, a Takke B CIIydasx, YCTaHOBJIEHHBIX
3akoHOAaTenbCcTBOM Poccuiickoit @enepauun,

* cooOmaTh nepcoHalbHble aHHbIEe paOOTHHKA B KOMMEPYECKUX LiesaX 0e3 ero miCbMEeHHOTO
COracus;

* 3ampamyBaTh HHGOPMALMIO O COCTOSHHM 370pOBbs pabOTHHMKA [ETCKOro caja, 3a
UCKJIFOUEHNEM TEX CBEIEHUH, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBITIOJHEHHUSI
paGOTHUKOM TPYAOBOI PYHKLKH.

5.77. Hoctym K NEpCOHaJbHbIM MAaHHBIM pPAOOTHHUKOB pa3pelIaeTcsi TOJBKO CIEHUAIBHO
YHOJHOMOYEHHBIM JIMLIAM, MPHU 3TOM YKa3aHHBIE JIALA JOJKHBI UMETh MPABO MOJIYy4YaTh TOJNBKO T
nepcoHaybHble AaHHble padoTHuka JIOY, xotopble HEOOXOAMUMBI JUIsi BBINOJHEHHS KOHKPETHBIX
byHKUMI.

5.8. Bce Mepbl KOHPHOSHUIHANIBPHOCTH NPH Y4€Te U XPAHEHHH MEPCOHANBHBIX AAHHBIX COTPYIHUKA
PacHpoCTPaHIOTCA KaKk Ha OyMa)kHbIE, TaK M HA JJIEKTPOHHbIC (aBTOMATH3HPOBAaHHbBIC) HOCHTENN
uH(pOpMaLUU.

5.9. XpaHeHHe NEePCOHANIbHBIX JAHHBIX JOJIXKHO MPOUCXOANThH B MOPSIAKE, UCKITFOYAIOIIEM UX yTPaATy
W UX HETIPAaBOMEPHOE UCIIONIb30BaHHUE.

6. locTyn K nepcoHANBHBIM AaHHBIM padoTHHkoB IOY

6.1. BHyTpeHHuil nocTyn (AOCTYN BHYTPHU AOIIKOJIBHOTO OOPa30BATEIBHOTO YUPEKIACHHS).

6.1.1. IIpaBo mocTyna k nepcoHa bHbIM JaHHBIM paborauka JIOY umeroT:

6.1.2. IlepeueHp nuL, UMEIOMIUX NOCTYN K NMEPCOHAIBHBIM AAHHBIM PaOOTHHKOB, OIpENeNseTcCs
IPUKAa30M 3aBEAYIOIIEr0 U MHUCbMEHHOro 00s3aTeNbCTBA O HEPA3TJIAIIEHUH IEPCOHAIbHBIX
JAHHBIX Pa0OTHUKOB.

6.2. Buewmnuii noctym.

62.1. K wunmcny wMaccoBeix mnoTpeOuTeNeld MEpCOHANBHBIX JaHHBIX BHE JOIIKOJBHOTO
00pa3oBaTeIbHOrO YYPEXKACHUS MOXHO OTHECTH TOCY/apCTBEHHbIE W HErocyJapCTBEHHbIE
(GYHKLHOHAJIbHBIE CTPYKTYPBI.

6.2.2. Han3opHO-KOHTpPOJIbHBIE OpraHbl UMEIOT JOCTYN K HMH(OpMAalMH TOJBKO B cdepe cBoeil




KOMIETEHLIUH.
6.2.3. Opranusanuy, B KOTOpbl€ COTPYAHMK MOXKET OCYIIECTBJIATH MEPEUHUCICHUS NEHEKHBIX
cpenctB (CTpaxoBble KOMIAHHH, HErOCYIapCTBEHHbIE TMEHCHOHHbIC (OHBI, ONaroTBOPUTENbHBIE
OpraHu3alUM, KPEJUTHBIE YYPEXKAEHUS), MOTYT MOJYUUTb JOCTYN K MEPCOHANBHBIM IaHHBIM
pabOTHHKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO Pa3peLIeHus.
6.2.4. Hepegaqa HNEePCOHAJIbHBIX AAHHBIX cOTpyaHNKa JIOY npyrum opranusanusm:
CBeZleHHsI O paboTalIeM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh NPENOCTABIECHBI
ApYroil OpraHM3alMH TOJBKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHW3aluH, C
NPWIOXKEHHEM KOIMH HOTAPHAJIbHO 3aBePEHHOTO 3asBJIEHUs paOOTHHKA,

* IepCOHAJNbHBIE MAaHHble pabOTHHKA HETCKOr0 cama MOryT OBbIThb HPEROCTaBJIECHBI
POJCTBEHHUKAM WJIH YJIE€HAM €ro CeMbU TOJBKO € NHMCBMEHHOIO Pa3pelICHHs CaMoOro
COTPYJHHUKA.

* B ciydae pas3Boga ObIBlIas cympyra (Cympyr) UMEIOT MpaBO OOPaTHTLCS B AOIIKOJIBLHOE
oOpa3oBaTesibHOE y4peXIeHHe ¢ MHCbMEHHBIM 3alpOCOM O pa3Mepe 3apabOTHON ILIaThI
cotpynnuka 6e3 ero cornacus (YK P®).

7. 3amuTa nepcoHAJILHBIX JAHHBIX padoTHukoB IOY

7.1. Ilox yrpo3oi WM ONaCHOCTBIO yTPaThl MEPCOHAIBHBIX AAHHBIX MMOHUMACTCA €OUHUYHOE WIIH
KOMIUICKCHOE, peajlbHO€ WM NOTEHLMaJbHOE, AaKTHBHOE WM IAaCCHUBHOE IPOsBICHHE
3JIOYMBIIUJICHHBIX BO3MOXKHOCTEHl BHELIHMX HWJIM BHYTPEHHMX MCTOYHHKOB YIpO3bl CO3AaBaTh
HeOJIaronpHusaTHBIE COOBITUS, OKa3biBaTh JAeCTaOMIN3MpPYIOLIee BO3JACHCTBHE Ha 3aILHULIAEMYIO
uHpopmaruo.

7.2. Puck yrpossl noObiM HHOOPMALMOHHBIM pecypcaM CO3HAlOT CTHXHiHbE OencTsus,
SKCTPEMAJIbHBIE CUTYalLlUH, TEPPOPUCTHUECKHE NEICTBUA, aBapUU TEXHUYECKUX CPEACTB U JIMHUM
CBA3HU, APyTU€ OOBEKTUBHbIE OOCTOATENBCTBA, 4 TAK)KE 3AMHTEPECOBAHHbIE I HE3aHHTEPECOBAHHBIE B
BO3HMKHOBEHHUH YIPO3bI JIHLIA.

7.3. 3ammura MEPCOHANBHBIX JAAHHBIX MPEACTABISAET COOOH KECTKO PErIaMEHTHPOBAHHBIA U
IMHAMUYECKU-TEXHOJOTMYECKHI  MpoLecCe, MNPEAyNpPEeXAAIoMUii  HapylIeHHe JOCTYIHOCTH,
HEJIOCTHOCTH, AOCTOBCPHOCTHU H KOH(bI/II[eHI_II/IaJ'IbHOCTI/I NEPCOHAJIBHBIX AAHHBIX H, B KOHCYHOM
cuere, oOecredMBAOMMN JOCTATOYHO HANEXHYI Oe3omacHOCT HH(GOpPMAIMU B Tpolecce
YIPaBICHYECKOM M  NPOM3BOACTBEHHOW AEATENbHOCTH AOIIKOJIBLHOTO  00pa30BaTeIbHOrO
YUPEIKACHUS.

7.4. 3amuTa NepCOHANbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX UCIIOJIb30BAHHS HIIH YTPATHI
nomkHa ObITh OOecredeHa 3aBenyommM 10V 3a cueT CpencTB MOLIKOJIBHOTO 0Opa30BaTeIbHOIO
YUpPEKAEHUS B IIOPSIIKE, YCTAHOBJIEHHOM (henepanbHbIMU 3aKOHAMH.

7.5. "Buympennan zauuma’.

7.5.1. OCHOBHBIM BHHOBHHKOM HECAHKLMOHHPOBAHHOTO MAOCTYNa K IEPCOHAJIbHBIM JaHHBIM
ABJIAETCS, KaK IPaBUIIO, epCcoHal, paboTarolnuii ¢ TOKyMeHTaMu 1 O0a3aMu NaHHBIX. PernaMenTauus
IOCTyIa MEepCOHaNa K KOHQUIACHLUHANBHBIM CBEIEHUSM, NOKYMEHTaM M 0a3aM NaHHBIX BXOOUT B
YUCIIO OCHOBHBIX HAIPABICHWN OPraHM3aLMOHHON 3alTuThl MHGOOPMALMM U NpegHa3HAueHa IJIs
pa3TpaHUYEeHUs ITOJHOMOYMH MEXAY aIMHHHCTpaUuedl ¥ CHEeLHAIUCTaAMH JOLIKOJBHOTO
00pa30BaTENILHOTO YUPEKICHMUS.

752 [Ona obecneyeHus BHYTPEHHEH 3aIlUThl IEPCOHANBHBIX AaHHbIX paboTHukoB JIOV

HeoOxoanmMo cobiroiaTh s Mep:
* OrpaHHYEHHE W perJIaMeHTallUs COCTaBa PabOTHUKOB, (PYHKIMOHANbHBIE OOS3aHHOCTU

KOTOPBIX TPeOYIOT KOH(PUACHINANBHBIX 3HAHUI,

* crporoe m30uparenpHOe U OOOCHOBAaHHOE paclpeneieHre AOKYMEHTOB u uH(popMauuu
MeXAy pabOTHHUKaMH JETCKOro caja,

*  palHOHAJIbHOE pa3MelleHHe pabounx MecT pabOTHUKOB, NMPHU KOTOPOM HMCKIFOYATIOCh Obl
OECKOHTPOJIbHOE HCITONIb30BAHNE 3aIUIIAeMOT HHPOPMAIIHH,

* 3HaHMe pPa0OTHUKOM JOIIKOJBHOIO 0Opa30BaTENBHOrO yupelkaeHusi TpeOOBaHMil
HOPMAaTHBHO-METOJUYECKUX JOKYMEHTOB IO 3aIuTe HHOOpMALUK U COXPAHEHUH TAHHBI,



e HaiM4yHe HeOOXOAMMBbIX YCJIOBHIA B MOMEINEHHH Ajisi paboThl ¢ KOH(HAEHLMATbHBIMHU
JOKYMEHTaMH U 0a3aMu JaHHBIX;
*  OMNpeIeseHHE U PEerlaMeHTalysl COCTaBa PabOTHHKOB, HMEIOIIUX MPAaBO AOCTyNa (BXOAa) B
MOMELIEHHE, B KOTOPOM HAaXOAMTCS BIYHCIUTENbHASI TEXHUKA,
*  OpraHM3auus NOPsJIKAa YHHITOXKEHUSA HHOPMAIHH,
* CBOEBPEMEHHOE BBIIBJIICHHE HapylleHHs TpeOOBaHUI pa3peliuTeSbHON CHCTEMBbI JOCTyHa
paboTHUKaMU,
* JIMYHBIE Jiela MOTYT BBIJIaBaTbCs NEJIONMPOU3BOUTENIO (CEKpeTapio) TOJNbKO 3aBENYIOLUM
JOVY U B UCKITIOUUTENBHBIX CITy4asiX, 0 MHCbMEHHOMY pa3pelleHHI0 3aBEAYIOLIETo AETCKUM
CaZoM, - PYKOBOAMTENIO CTPYKTYPHOTO NOApa3leNeHus (Hampumep, NpPU TNOATOTOBKE
MaTepHaJIOB JUISl aTTECTalUU pabOTHHKA).
7.5.3. 3amuTa nepcoHaNbHbIX JAHHBIX COTPYAHHUKA HA SJIEKTPOHHBIX HOCUTEJIAX.
Bce namnku, conep:kamue NepcoOHaIbHBIE JAHHBIE COTPYAHUKA, TOJDKHBI ObITh 3aIMUINEHBI TAPOJIEM,
KOTOPBIIA COOOIIAETCs] PYKOBOAUTENIO CITy>KObI YIPaBiIeHUs MEPCOHAJIOM U PYKOBOIAMTEIIO CITYKObI
WH(POPMALMOHHBIX TEXHOJIOTHH.
7.6. "Buewmnan zamuma"
7.6.1. Ilon MOCTOPOHHHMM JIMLIOM MOHUMAETCS JIOOOE JIMLO, HE HMEIINEe HENOCPEACTBEHHOTO
orHowIeHus Kk aearenvHocTH JIOY, mocerurenu, pabOTHHUKH OPYrHX OPraHU3aLMOHHBIX CTPYKTYP.
ITocTopoHHME nMHIIa HE JOJDKHBI 3HATH pacnpeneneHue GyHKIuA, paboune mpoLuecchl, TEXHOJIOTUI0
cocTaBjieHus1, 0QOpMIICHHsI, BEICHUS U XPaHEHUs1 TOKYMEHTOB, JINUHBIX A€ U paboYrx MaTepHajioB
y IeNOMPOU3BOIUTENS (CEKpeTaps).
7.6.2. [lna obecneueHns BHEINHEH 3alMThI NEPCOHANBHBIX NTaHHBIX cOTPyAHHKOB JIOY HeoOxonumo
COOIOIATh Psist Mep:
*  MOPSAOOK MpUEMa, yueTa U KOHTPOJIS AeITeIbHOCTH MOCETUTENENH,
* TMOPSAOOK OXPaHbl TEPPUTOPHH, 3[aHUI U MOMELICHUH NOLIKOJBHOTO 00pa30BaTENbHOTO
YUpEXAEHUS,
* TpeboBaHus K 3amUTe MHHOPMAIIMH MPH UHTEPBLIOUPOBAHUH U COOECEIOBAHHSIX.
7.7. Bce nuua, cBsA3aHHBIE C ONy4YeHHeM, 0OpabOTKON M 3aIIUTON MEPCOHANBbHBIX JaHHBIX, 00s3aHbI
NOAMNKCATh 00s3aTENBCTBO O HEPASTJIALICHHN MEPCOHANBHBIX JTAHHBIX PAOOTHHKOB JOLIKOJBHOTO
00pa30BaTENILHOTO YUPEKISHHSI.
7.8. Kpome Mep 3a1uThl NEPCOHATIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHONATEIBCTBOM PoCCuiickoil
Deneparun, 3aBeAYIOIIUN TOMIKOJIBHBIM O0pa30BaTEIbHBIM YUPEKACHUEM, a TakKe COTPYIHUKH
MOTYT BbIpa0aThIBaTh COBMECTHBIE MEPHI 3AIHUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHHKOB.

8. IlpaBa u o0s3anHocTH padoTHHKOB {OY N0 3amuTe HX NEPCOHATBHBIX JAHHBIX
8.1. 3akperuienne npa pabOTHHKA, PETVIAMEHTHUPYIOIINX 3aIUTy €ro MePCOHANbHBIX JAHHBIX,
ofecrneunBaeT COXPAHHOCTD MOJTHOW U TOYHOU WH(POPMAIIUU O HEM.
8.2. PabOTHHKHM [OJKHBI OBbITh O3HAKOMJICHBI TIOA PACIHCKYy C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENIbHOTO YUPEIKACHHUS, YCTAHABIUBAIOIIUMH MOPSIIOK 00pabOTKH NePCOHANbHBIX TaHHBIX
pabOTHHUKOB, a TaKk)ke 00 UX mpaBax M 0OS3aHHOCTSX B 3TON OONACTH.
8.3. PaloTHMK IOIIKOJBHOTO 00Pa30BATENBHOTO VUpPEXKIOEHHs OOS3YeTCsl MPenoCTaBIsTh
MEPCOHANILHBIE JAHHBIE, COOTBETCTBYIOLIME 1eHCTBUTEIbHOCTH.
8.4. PaboTHUK MMeeT mpaBo:
*  Ha IOJHYK MH(OOPMALHIO O CBOMX MEPCOHAIBHBIX JAHHBIX 1 00pabOTKe 3THX MaHHbBIX
* cBoGomHOro GecriaaTHOro AOCTyNa K CBOMM IEPCOHANBHBIM AaHHBIM, BKJIFOYasl MPaBO Ha
HOJTyYeHne KOmuil o000 3ammch, conmepiKallell IepcOHaJbHble NaHHble paOOTHHKA, 3a
HCKJIFOUEHUEM CITy4aeB, IPENyCMOTPEHHBIX 3aKOHONaTeNbCTBOM Poccuiickoit denepanuu;
*  Ha OmIpeesieHHe CBOMX NPEeACTaBUTeNEHN IS 3alIUThl CBOUX IEPCOHANBHBIX JaHHBIX;
* [OCTyma K OTHOCSIIMMCS K HEMy MEIULHUHCKUM [aHHBIM C IOMOIIBI MEIUIIUMHCKOTO
CIeLHAIHICTA [0 CBOEMY BBIOODY;
* TpeOOBaTh MCKIFOYHTDH WIH HCIIPABUTH HEBEPHBIC WJIM HETIOJNHBIE MEPCOHAIBLHBIE TAHHBIE, a
TaKXe JaHHble, 00paboTaHHbIE C HApyIIeHHeM TpeOOBaHuU,




* mpu orkaze 3aseaywomero JOY HCKIIOYNTD WIM UCHPABUTH MEPCOHAJbHBIC AaHHBIE
paboTHHKa UMEeeT MPaBo 3asABUTh B MUCbMEHHOH (HOpMe 3aBeNyIOIIEMY O CBOEM HECOTJIACUU
C COOTBETCTBYIOLIUM OOOCHOBAHHUEM TaKOTO HECOTJIACHS,

* IEPCOHAJbHBIE AaHHBIE OLIEHOYHOrO Xapakrepa pabOTHHK AETCKOrO Caja HMMeEeT IIPaBo
IOMOJIHUTD 3asBJICHUEM, BBIPAXKAIOIIUM €0 COOCTBEHHYIO TOUKY 3PEHUS,

* TpeboBaTh HM3BELICHMS 3aBEOYIOLIMM AETCKUM CaJOM BCEX JIML, KOTOPbIM paHee ObLIn
CoOOIIEeHbl HEBEpHBbIC WM HEMOJHbIe MEePCOHANbHbIE AaHHbIE pPaOOTHHKA, 000 BCeX
MIPOU3BENIEHHBIX B HUX UCKJIFOUCHUSIX, UCTIPABJICHHUSIX HJIM AOTIOJHEHUSIX,

« oOxayoBaTth B Cyne JHOOble HENMpPAaBOMEPHbIE AEHCTBUE MM Oe3meHCTBHs 3aBEAYIOIIErO
IOLIKOJMBHBIM ~ O0Opa30BAaTENbHBIM  VUPEKIACHHEM TIpU 00paboTke H  3aIuTe €ero
MEPCOHANIbHBIX JaHHBIX.

8.5. B nensix obecnieyeHus TOCTOBEPHOCTH NEPCOHANBHBIX JaHHbIX paboTHHKH JIOY o0s3aHbL

* 1pu opopMIIeHUH Ha padOTy MPENCTABIATh JOCTOBEPHBIE CBENEHHUS B MOPsIKE M 00BbéEME,
NIPEenyCMOTpeHHOM  HactosamuMm [lonoxkenneM U  3akoHOAaTenbCTBOM  Poccuiickoi
Denepaunu;

* B Cly4ae U3MEHEHUs CBOWX MEPCOHAJBHBIX JNAHHBIX, COOOIIATh 00 3TOM 3aBEMYIOIIEMY
IEeTCKUM camoM B Tedenue 10 nHel.

8.6. Paborauku craesT 3asemyromero JIOY B u3BecTHOCTb 00 H3MeHEHWUHM (aMWIMH, WMEHH,
OTYECTBA, OATbl POXKAEHHS, YTO IMOJY4YaeT OTPaKCHUE B TPYIOOBOH KHIKKE HAa OCHOBAHUH
MPEICTaBICHHbIX JOKyMEHTOB. lIpm HEoOXOAMMOCTH H3MEHSIOTCSA MOaHHbie 00 oOpasoBaHWH,
npodeccuy, CreuagTbHOCTH, IPUCBOCHUN HOBOTO Pas3psaa U mp.

8.7. B memsx 3amyThl YAaCTHOW >KM3HH, JIMYHOW W CEMEHHON TaiiHbl PabOTHHKH HE IOJDKHBI
OTKa3bIBAThCSI OT CBOErO MpaBa Ha OOpabOTKY MEPCOHANBHBIX NAHHBIX TOJBKO C HMX COTJIACHS,
MIOCKOJIBKY 3TO MOJKET MOBJIEYb MPUYUHEHHE MOPAJILHOTO, MaTEPUAIbHOTO BpeNa.

9. OTBEeTCTBEHHOCTH 3a pa3rjalleHHe KOH(PHACHIHANbHOH HHPOPMALMH, CBA3AHHOH ¢
NEePCOHATBbHBbIMH JAHHBIMH

9.1. IlepconanvHas oOmeemcmeeHHOCmMs - ONHO W3 TJaBHBIX TPeOOBaHWH K OpraHU3ALUU
(YHKIIMOHUPOBAHMS CHCTEMbl 3aLIUThl MEPCOHAIBHOI HHpOpMALUH U O00sM3aTeNbHOE YCIOBHE
obecneuenus 3pPeKTUBHOCTH ITOH CUCTEMBI.

9.2. 3amuTa npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOAATENbCTBOM P® 1 HacTosiuM [onokeHnem,
OCYILECTBISIETCS] CYAOM B LIE€NSIX NPECEUEHUS HEeNpPaBOMEPHOrO HCIMOJIb30BAHMs MEPCOHATIBbHBIX
IOaHHBIX PabOTHIKA, BOCCTAHOBJICHNS HAPYIIEHHbIX [IPaB U BO3MEIIEHHS NMPHYHHEHHOTO yiepoa, B
TOM HHCJIE MOPaJbHOIO Bpeaa.

9.3. Kaxxnplif COTpYIHUK JOLIKOJBHOTO 00Pa30BaTEIbHOTO YUPEKACHHSI, MOMYHArOINUN 1J1si paOOThI
KOH(UAEHIINATbHBINA TOKYMEHT, HECET eAUHOIMYHYI0 OTBETCTBEHHOCTD 38 COXPAHHOCTb HOCUTEJISI U
KOH(UIAEHIINATBHOCTh HH(OPMALIHH.

9.4. Jluua, BUHOBHBIE B HAPYIIEHUM HOPM, PEryJMpPYIOLIUX MoiydeHue, oOpaboTKy W 3auury
NEePCOHANBHBIX  JaHHBIX  pabOTHUKA, HECyT  OUCLUILUIMHAPHYIO,  aIMUHHCTPATHUBHYIO,
IPAXIAHCKO-TIPABOBYIO HJIM YTOJOBHYK) OTBETCTBEHHOCTh B COOTBETCTBUH C (enepajbHbIMU
3akoHamu Poccuiickoit @enepanun.

9.5. 3a HeuCNOJHEHNE WM HEeHAJIeXkKAIlee UCIOMHeHHe PAOOTHUKOM IO €r0 BUHE BO3JIOJKEHHBIX HA
Hero O0Os3aHHOCTEH IO COOJIONEHMIO YCTAHOBJIGHHOrO HoOpsiaka paboThl CO  CBEACHUSIMH
KOH(pUACHINATBLHOrO xapakrepa 3aBenyroomuii JIOY BmpaBe NDpPUMEHSTH NPENYCMOTPEHHBIE
TpynoBeIM KOIEKCOM IUCLIMILUIMHAPHBIE B3bICKAHMUS.

9.6. JIOJIKHOCTHBIE JMIA, B OOS3aHHOCTh KOTOPBIX BXOAUT BEINEHHE IIEPCOHANBHBIX JTAHHBIX
COTpyAHMKA, 00sM3aHBI OOECrne4uTh KaKJOMY BO3MOKHOCTb O3HAKOMIIEHHSI C JOKYMEHTAMH U
MarepuaiamMi, HEIOCPEICTBEHHO 3aTParMBalOLIMMU €ro InpaBa U CBOOOHBI, €CIM HMHOE He
NpenycCMOTPEHO 3aKOHOM. HenpaBoMepHBIit 0TKa3 B PEIOCTaBIEHNH COOPAHHBIX B YCTAHOBJIEHHOM
NOpPsiIKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE MPENOCTABIEHNE TAKUX NOKYMEHTOB WJIM WHOM
uHpopMaLmu B CIy4asx, MPEeIyCMOTPEHHBbIX 3aKOHOM, JIUOO MPEeNOCTaBICHHE HENOJHOM HITH
3aBEAOMO JIOKHOI HH(pOPMALMK - BJEYET HAJOKEHHE Ha HOJDKHOCTHBIX JIUL aAMUHHCTPATHBHOTO






